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Township High School District 214

Welcome to the District 214 employee portal. From this website, an employee can view personal data,
payroll information, deductions and benefits, vacation and sick days used and balance remaining.

Access to Distr_ict 214 Portal

The portal is available through a secure website using Internet Explorer or Safari:

http://apecs.d214.org/apecs_hremp_portal (link http://apecs.d214.org/apecs _hremp portal)
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LOGIN
* User ID: |

* PIN:

* Institution: | District 214 Boarg ]

Forgot Password?

©® Copyright 2005 Education Solution Development, Inc.
All Rights Resarvad

Your user ID is your full email address (john.doe@d214.org). Your PIN is initially set as the last 4
digits of your Social Security Number. PIN should be changed  through the Preference
Screen the first time you log in.


http://apecs.d214.org/apecs_hremp_portal

Main_Menu

The portal menu is displayed on the left of the screen as shown below:
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Artendance

Previous Check Detail
Deductions and Benefits
Current Positiens
Certifications
Education

W4 Tax and Direct Dep

Mame and Address

CONTACT INFO

LOGOUT

Attendance

Once | ogged in, the portal wildl 0 prhisiscreen displdyepostethp | oy e e
leave records. On the left of the page will be the navigation links. The Main Menu portion will be
opened displaying the various pages the employee can go to view specific data.
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MAIN MENU > Attendance
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[ — vear: | HUl01, 2008 = Jun 30, 2005 v
Previous Check Detail LEGEND CATEGORY CARRIED FWD TRANS IN USED BALANCE
Daductions and Bangfits EARNED ~ TRANS OUT ~ REQUESTED
= PERS/EMERG 0.00 0.00 £.00 18.00
Current Positions 2400 0.00 .00
Certifications Bl scKLEAVE 81.00 0.00 5.00 130.00
o 104.00 0.00 0.00
ueation VACATION 0.00 0.00 0.00 30.00
W4 Tax 2nd Direct Dap 80.00 0.00 0.00
Name and Address
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Calendar dates are colored to show leave postings on that date. Run the mouse over a highlighted
date on the calendar to display the type of leave and number of hours use d. Prior years can be viewed
by selecting a different year using the drop down menu at the top right.



Previous Check Detail

Previous Check Detail displays a list of all of your paychecks by calendar year. You can view
information from a particular payro Il by clicking on the underlined document number.

MAIN MEMU > Previous Check Detail

wear: [Jan 01, 2007 - Dec 31, 2007

Doz, M,
814574
814103
S14262
13736
13471

1316

TOTAL:

a]
]

DATE GROSS
030312007 2141
043002007 1,693.44
043002007 oo.an
033002007 2595894
Q2r2852007 2,693.52
0103172007 2,B00.82

10,304 .93

FIT
0.0a
g5.00
3.00
203.00
21858.00
204.00
T16.00

SIT MECVPERMSICON
0.0a 163
25.00 12854
200 53485
¥5.00 195.59
G000 208.06
¥5.00 19596
257.00 78533

DEDICT MET P&
0.0o 19.58
150.00 1,300.90
Q.00 G41.45
130.00 1,969.35
130.00 2,039.46
150.00 1,972.86
g00.00 794360

This will display the same information as your direct deposit advice or payroll check stub.
Year to date values are fiscal year to date, July 1 7 June 30.

MAIM MENU > Previous Check Detail > Check Stub Details - Doc. No. $13471

PAYMEMT DESC AMD TYPE SALARY PAYMENTS PAID TO DATE GROSS
HRELY RATE HRELY FACTOR NG OF HRS
27 075.00 G out of 12 15,050.00 2,256.25
PRIMARY.JOB 27 075.00 1.0000 1.00
SALARY -WWANED INSURAMCE 227628 G out of 12 1517.52 159.69
227628 1.0000 1.00
FLEXIBLE SPEMDING ALLCAMAMN 1,800.00 G outof12 1,200.00 150.00
CE 1,800.00 1.0000 1.00
13.01 1.0000 0.00
0.00 1outofd 239.06 a7.a2
OVERTIME HOURS 13.01 1.5000 0.00
TOTAL: 269352
TAXES ! RETIREMEMT CURREMT YEAR TO DATE
Federal Income Tax 21500 42200
Medicare 39.06 76T
DASDI 167.00 32525
State Income Tax-OK &0.00 155.00
TOTAL: 504.06 952.02
WOLUMTARY DEDICTIONS CURREMT YEAR TO DATE
AMERIC AN FIDELITY ASSURANCE 150.00 300.00
TOTAL: 150.00 300.00
HET: 2,033 46



Deductions and Benefits

Use the Deductions and Benefits screen to view employer paid benefits and voluntary deductions that
are active on your record. This screen also shows whether a deduction is taken on a pre-tax basis.

MAIN MENU > Deductions and Benafits

DESCRIPTION PRE-T&H LEMETH DEDUCTICOM BEHEFIT
ARMERICAMN FIDELITY ASSURAMCE ez Indefinitely 150000 Q.00
Federal Income Tax Mo Indefinitely 0.00 0.00
JOHM HAMCOCH LTC EMPLOYER Mo Indefinitely 0.oo 25.00
Medicare Mio Indefinitely 0.3 0.3
CASD Mo Indefinitely 1.32 1.32
State Income Tax-0kK Mo Indefinitely 0.00 0.00
TR= Burden =chool Pays Mo Indefinitely 0.0o 1.73
TRS Fed - Pri Grrt School Pays Mio Indefinitely 0.00 0.00
TRZ= Zchool Pays Mo Indefinitely 0.0 1.60

Current Positions

The Current Positions screngjobadiealag.i | s the empl oyeeds

I HAIH HLHU = Casrent Poaiticns

ATRGTH CONTEACT PAYMINTS

SEATETLE ARMLIAL EAL BAVMENTE | BOSITION | ETART | ETART
BALARY REHECULE FAICTODATE  RATEAUNITE CONTRACT [ Enci
PRUNA A MVER £7,428.00 E T b 000 DEHWDNE DEIESC00E
£ 404 68 200 00 SRDOTNET OROSGTOT

IHFORMATECN |

Thin BCreas §LTTmEnTED VIET CUTEE padfan.

Certifications

The Certifications tab displays information regarding teaching and administrative licenses.

i
I FAIN MLWNU = Cartifiosbicas
CORTIFICATH MO TFD FESLIM GRADE LMWL
DESCRIPTION CATLEOAY EEpiidn  RLETROCT oM
) APPRENTEE TEACHER [pehirg ]
FECENED DRG1 §

IMPOREATION |

This S0reas §Errrrdrses STy (rhilabens yow mighl bivn




Education

The Education tab displays the highest degree on record for an individual.

I FAIN HLHU = [decatize

LEVEL FEHOOL START DATE TOTAL CAIRITS
EraD DAt CREDITE E2ANID

He tesarda redrened

INPOREATION
Thidl e il § oifimdete voed sdud ifionil bickgiousd thit id en fla

W-4 and Direct Deposit

This tab shows the information from your latest W -4 and Direct Deposit record. To make any changes
to your W-4, go to Forms on the main menu. Open the appropriate document, complete the form and

send to the Payroll Department at FVEC. Use the Email function to contact the Payroll Department
with any questions or to request the form needed to make any changes to your Direct Deposit.

MAIM MINU > W4 Tax and Direct Dep

FILLING STATUS EXEMPTIONS ADDITIONAL
FECERAL Sege 0 900
STATE (Tenaessee) 0 e
PAY LOCATION ROUTING NO. ACCOUNT TYPE ACCOUNT NO.
CINTRAL OFFCY 77000080 Chacking account C4 2357833
INFORMATION
This sCrees summacces yoor federal mthholdng data. tF you have drect depatil. it alse Mt yiur seccust
sumwbhar and bank rouring sumbar.

Name and Address

Your name, home address and telephone number are displayed on this screen.

I FIALN FILHU & ST S0 AOM I

BETAILS

Harna: JOHN PUDUC Hirgd iDale: SHOEET

AR E: 1114 GaH GRE Eshred Dale:
VEMPHE, TH =M
Coundy Couning: UMTID STATES
EiORL Twinl PUMDLR T EmAiL INEETTR
Hpew {1 B P NUBUCET SO 2 ORG
o |

INFORMATION |

“Thins scress summaraea yaer paracnsl dis.

Forms

Federal and State tax forms are available on this screen. In the event changes need to be made,
complete the appropriate form and send to the Payroll Department at FVEC.



Preferences

The Preferences tab can be used to reset your PIN. This should be done at your first login.

PRIFURINCES > Reaet Pin

LOGIN INFD
S5 455470
Tull Names FUESLC, JoEnN
Descripton: ACTVE

RERET SN
" New P |

* Re-Type PR

(e [ o]

INFORMATION

T3 raaat yaur PIN, aater & new BIN i tha Now Pl Aeks and snter the new PIN agein in the Re Type PIN feld 200
chk the Save button

Contact_Info

Find appropriate contact information on this page.

Email Tab

Throughout the portal you will see an email tab at the bottom of the page. If you have questions or
need to contact someone regarding the page you are viewing, u se this tab to create an email to the
appropriate department.

Logout

Be sure to logout when you are finished using the portal.



